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COMPENSATION
The annual salary range for the Deputy City Manager 
is $165,339.82 to $200,971.26 and placement within this 
range is dependent upon qualifications and experience. 
The City also offers an attractive benefits package including:

Retirement – CalPERS Retirement: New employees to 
Cupertino hired after 12/29/12 with prior CalPERS or reciprocal 
agency) service: 2.0% @ 60, employee pays 7% of employee 
share. New employees with no prior CalPERS service or a 
break in CalPERS service of 6 months or more: 2.0% @ 62, 
employee pays 50% of the Normal Cost, which currently 
equates to 7%.
Health Insurance – Choice of health insurance, portion of family 
premium paid by the City and fully or partially paid premium for 
employee depending on plan.
Dental – Delta Dental, City pays entire premium for family coverage.
Vision –Vision Service Plan (VSP). City Contribution is over 90% of 
premium for family coverage.
Sick Leave – Employees accrue 8 hours of sick leave per month. 
Holidays – 12 observed holidays annually plus employees accrue 
20 hours of floating holiday annually. 
Vacation – 10-22 days of vacation annually based on years of service.
Administrative Leave – Employees receive 40 hours of adminis-
trative leave annually. 
Life Insurance – City paid term life insurance up to $250,000.
Deferred Compensation – Each employee may elect to become 
a participant of the plan and defer payment of compensation. 
Additional Benefits – Educational Reimbursement, Short- & Long-Term 
Disability, Flexible Spending Account, Employee Assistance Program, 
Sports Center Membership, and Employee Wellness Program.

TO APPLY
If you are interested in this out-
standing opportunity, please 
apply online at:

www.bobmurrayassoc.com

Filing Deadline:
Open Until Filled

Following the closing date, re-
sumes will be screened accord-
ing to the qualifications outlined 
above. The most qualified candi-
dates will be invited to personal 
interviews with Bob Murray & 
Associates. A select group of 
candidates will be asked to 
provide references once it is 
anticipated that they may be 
recommended as finalists. Ref-
erences will be contacted only 
following candidate approval. 
Finalist interviews will be held 
with the City of Cupertino. 
Candidates will be advised of 
the status of the recruitment 
following selection of the Deputy 
City Manager. 

If you have any questions, please 
do not hesitate to call Ms. Valerie 
Phillips at:

(916) 784-9080



THE COMMUNITY
The City of Cupertino is located at 
the west end of world-famous Silicon 
Valley. With a population of 60,000, 
Cupertino is rich in diversity and com-
mitted to becoming a model multicultural 
community for the 21st century. Glass and 
steel corporate headquarters rise above and yet 
blend with tree-shrouded residential neighborhoods that 
climb into the foothills of the Santa Cruz Mountain range. This 
is the backdrop for living and working in Cupertino, California. 
The City serves as a corporate headquarters and center for 
research and development. Around the world, Cupertino is 
renowned as the home of high-tech giants, such as Apple. 

In the San Francisco Bay Area, Cupertino is known as the city 
with excellent public schools and is home to top ranked De 
Anza College. Quality schools and closeness to high-tech jobs 
make Cupertino a desirable Silicon Valley address for a highly 
educated and culturally diverse population. Education, innovation, 
and collaboration are the hallmarks nourished by the city 
government, the community, and local industry. 

Abundant in opportunity, culture, and sunshine, Cupertino is a 
progressive and diverse hometown in Silicon Valley for residents, 
businesses, and visitors. Cupertino’s lush social tapestry includes 
a range of parades and festivals, such as the Lunar New Year 
Unity Parade, Cherry Blossom Festival, Diwali Festival of Lights, 
and Tournament of Bands.

THE ORGANIZATION
The City of Cupertino is a General Law City that operates under 
the Council-Manager form of government. The Cupertino City 
Council has five members elected at large to overlapping, four-
year terms. The Council members themselves elect the Mayor 
and Vice Mayor for a term of one year. 

Cupertino departments include the City 
Manager’s Office, City Attorney’s 
Office, Administrative Ser-
vices, Community Devel-
opment, Parks & Rec-
reation, Public Works, 
and Innovation and 
Technology. The City 
contracts with San-
ta Clara County 
for police service 

and library services via a joint 
power’s agreement. Fire services 
are provided through the Santa 
Clara County Fire District. 

THE POSITION
Under general direction from the 
City Manager, the Deputy City 
Manager plans, organizes, and 
implements public information, 
environmental sustainability, and 
economic development programs 
for the City. They ensure that 
assigned programs meet all 
applicable laws, regulations, and 
City policies, and provide pro-
fessional assistance to the City 
Manager, City Council, and other 
management and City staff in 
areas of expertise. The Deputy 
City Manager also fosters co-
operative working relationships 
with City departments, public, 
private, intergovernmental, and 
regulatory agencies. They also 
exercise supervision over 
professional, technical, and ad-
ministrative support staff and 
contractors. 

The Deputy City Manager par-
ticipates in the development and 
administration of the assigned 
program budget; forecasts ad-
ditional funds needed; directs 
the monitoring and approval of 
expenditures; selects, trains, 
motivates, and evaluates staff 
performance; directs and coordi-
nates the work plan for assigned 
staff; implements discipline and 
termination procedures; and 
reviews and evaluates work prod-
ucts, methods, and procedures. 
Other responsibilities include:

• Assessing and monitoring the 
distribution of work, support 

systems, and internal reporting 
relationships. 

• Participating in the formu-
lation, strategic develop-
ment, implementation, 
and evaluation of the 
City’s communications, 
marketing, and com-
munity relations pro-
grams, projects, and 
activities.

• Participating in the devel-
opment and management 
of the City’s image. 

• Managing environmental pro-
grams and projects in support of 
City environmental initiatives. 

• Coordinating community and special events and workshops.
• Preparing correspondence, speeches, proclamations, resolutions, 

ordinances, and special presentations. 
• Receiving inquiries and providing information to the public regarding 

a wide variety of topics.
• Monitoring changes in laws, regulations, and technology that 

may affect City or departmental operations.
• Researching, compiling, and analyzing information. 
• Attending and participating in professional group meetings and 

committees.
• Serving as the Public Information Officer during 

Emergency Operations Center activations.
• Performing other duties as assigned. 

THE IDEAL CANDIDATE
The City is seeking a creative, innovative, and 
goal oriented Deputy City Manager. The ideal 
candidate is a self-starter with the ability to 
multitask and foster positive and effective 
working relationships with staff, Council, and 
other department heads. The successful candidate 
is flexible and collaborative and has the ability to 
think outside of the box. They will be someone who 
demonstrates diversity, fairness, ethics, and integrity in 
dealing with others, maintaining confidentiality, and 
showing consistency between words and actions. 
The new Deputy City Manager must have the ability 
to use tact, initiative, prudence, and independent 
judgment within general policy, procedural, and 

legal guidelines. They must have 
the ability to prepare clear and 
concise reports and respond to 
inquiries, complaints, and requests 
for information in a fair, tactful, 
and timely manner. The ideal 
candidate is politically astute 
and team oriented and has the 
demonstrated ability to com-
municate clearly and concisely, 
both orally and in writing. 

The Deputy City Manager must 
have the ability to conduct effec-
tive negotiations and effectively 
represent the City and department 
in meetings with governmental 
agencies, contractors, vendors, 
and various businesses and orga-
nizations. A strong candidate will 
possess knowledge of adminis-
trative principles and practices; 
principles and practices of budget 
development, administration, and 
accountability; principles and 
practices of employee supervi-
sion; organizational and man-
agement practices; principles, 

practices, and procedures 
related to media relations, 

reporting, and news 
writing; and principles 
and practices of 
contract administra-
tion and evaluation. 

Qualified candidates 
possess the equiva-

lent to a Bachelor’s 
degree with major course-

work in English, communi-
cations, marketing, business or 

public administration, or a related 
field and five (5) years of respon-
sible experience in journalism, 
communications, public relations, 
marketing, economic develop-
ment, or a related field. 
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